
Holy Spirit Athletic Committee Meeting 
September 13, 2017 

 
Blakey Martin called the meeting to order at 7:05 PM to discuss those items listed on the 
attached agenda. 
 
In attendance: Rob Shelton, Kelli Miller, Karen Bisig, Blakey Martin, Jim Miller, Tom Garner, 
Kristin Townsend, Kristin Taylor, and Brian Sperry. 
 
Absent: Josh Hartlage, Matt Schwegman, Stewart Ashburner, Stacy Highfield, Ben Foos. 
Wendie Beneke, Darren Brangers, and Chris McClellan 
 
I. Opening Prayer by Blakey Martin 
 
II. August Minutes 
 

Motion to approve July Minutes by Jimmy Miller and seconded by Tom Garner. Minutes 
approved unanimously. 

 
III. Old Business  
 

Uniform shorts for girl’s basketball were passed around. It was approved unanimously to 
purchase the double-sided shorts instead of the plain black due to poor quality of the 
plain black. 
 

IV. Falcon Fest 
 

A. Raffle Tickets 
 
600 tickets were printed and are in. 400 to be sold for a 1 in 400 chance at $10K.  
Drawing at 9 PM on 10/14/17. Athletic committee members are encouraged to 
sell tickets after masses with their children in sports uniforms. Tickets go home 
with all students in their backpacks next week. 
 

B. Food/Drink 
 

Mexa to sell steak and shrimp tacos and quesadillas. Di’Orio’s to donate pizza to 
sell. Chic-Fil-A sandwiches will also be sold. Masterson’s to provide a tray of 
desserts. Cotton candy and popcorn will be sold. 
 
Wendy and Stewart to ask Mexa about selling drinks versus Holy Spirit selling 
drinks. 
 
Josh Hartlage in charge of beer and wine. For $5, patrons can purchase a 16 oz. 
craft beer, 20 oz. domestic or a glass of wine. 
 



C. Entertainment 
 
Tom Garner has secured bouncies, double slide, 5-in one sports, obstacle course, 
3 small games and cotton candy machine. 1 balloon twister confirmed at $250. 
Ms. Miller to provide student face painters.  
 
NOTE: No payments to be made the night of Falcon Fest. Forward all invoices to 
Karen Bisig for sign-off.  Kristin Taylor, Jimmy Miller, Brian Sperry and Karen 
Bisig to have a run-through of dual custody of money before Falcon Fest. 
 
Money trays were short on $1 bills last year. That needs to be corrected this year. 
Band is not available and Ben Foos’ DJ is booked. No entertainment at this point 
is booked. Rob Shelton to find DJ. Karen to call Father Peter to borrow TV’s.  
Rob Shelton suggested that we need corn hole games. Kelli will bring 2 of them. 
Jimmy will bring one. Beer booth attendants, Josh Hartlage and Robert Gaydosh, 
will check out bags to ADULTS ONLY. Karen to order 3 colors of bracelets and 
beer tickets. 
 

D. Volunteers 
 

Blakey to ask Liz to set up a volunteer sign-up. Matt Schwegman is in charge of 
volunteers. A blast on SI Play to be sent. 
 

E. Sponsorships 
 

Rob Shelton has secured $3K in sponsorships. Blakey to work on getting tables 
and other setup donated. 
 

F. Set-up/Cleanup 
 

Blakey reserved 10 cocktail tables and 10 round tables with tablecloths. Each 
round to have seating for 8. Maintenance to be contacted for facility help on the 
14th. Karen needs to know how many hours they will be needed so that overtime 
is not a factor. 
 
There is no stage for the DJ. All AC members to help with setup and cleanup. Use 
last year’s setup layout. 
 

V. Fall Sports 
 

A. Fall Field Hockey:  
 
All is well. Teams continuing with practice and play. 

 



B. Football 
 

Had a shoulder injury to one of our players recently. 
 

C. Girls Volleyball (Jr.) 
 

Jr. volleyball team is undefeated. We should expect some forfeitures during the 
fall break due to vacations. There is a lull in gym volunteers. A blast was sent via 
SI Play and spots were filled. 

 

D. Flag Football 
 

We have 3 teams made up of 32 boys in 1st and 2nd grades. Using the field behind 
Eline Library at no cost. 
 

E. Cross Country 
 

K-2 team got 1st place in a recent meet of 47 teams with four runners in the top 
15. 

 

F. Cheer 
 
Vandy Chism and Kelly Leonardo are the coaches. All is well. 

 
G. Jr. Soccer 

 
League is being well run at Lourdes. 
 

VI. Winter Sports 
 

A. Basketball 
 

Basketball Coordinator is on honeymoon for two weeks. Gyms have been secured at 
Bethel, St. Joe and Meredith Dunn. There is no peewee basketball on Friday. 

 
B. Jr. Basketball 

 
Matt and Carolyn Wilmes are coordinating junior basketball.  
 

C. Swim 
 

Josh Hartlage is the swim coordinator. Kermit Highfield and Nate Knopp to coach. 



VII. Lacrosse 
 

Josh Hartlage coordinating boy’s lacrosse. Steve Frederick coordinating girl’s lacrosse. 
Uniforms and fees to be discussed amongst AC in more detail. Expected that referees 
will cost $800. Equipment and league fees must also be accounted for. Discussion about 
used equipment exchange to keep costs down. Stacy Highfield to coordinate uniforms 
and equipment. 
 

VIII. Uniform Distribution 
 

Volleyball distribution went well.  
 
More control over basketball is needed to ensure accountability. Will be easier with the new 
girls uniforms.  Basketball to be boys and girls distribution separately. Possibly two days of each? 
Spreadsheets to be developed for distribution. 

 
IX. New Business 
 

None. 
 

X. Financials 
 

Brian Sperry distributed copies of the most recent income statement dated August 17, 2017. 
Volleyball concessions are negative, but only because of the petty cash supplied for the register. 
Karen Bisig said procedures have to be followed for reimbursement. Some requests have been 
submitted that have not followed the procedure, which is: 
 

1. Fill out SI Play Google document with request. 
2. AD and Treasurer to sign. 
3. Physical receipt to be submitted 

 
Since this procedure has not been followed in some instances, we are going back to the paper 
requisition instead of the electronic form. 
Brian to stop by business office weekly to check requisitions. 
Coaches should not be purchasing anything, including equipment, gifts, etc. Only the 
coordinators should be making purchases by following the procedures set forth. 
Karen will follow up with coordinators to let them know that requests submitted for 
registrations, etc., have been paid by emailing them a confirmation.  
It was suggested that we need a coordinator of coordinators. Blakey said we tried that in the 
past and the extra layer was unnecessary. 
Referees for basketball are paid via a check request form, so we need to use this procedure for 
spring lacrosse referees as well. 
Documentation can include emails, invoices, and receipts. 
Coordinator permissions come from the Treasurer and equipment manager (if applicable), and 
must be signed off. 
Fees for meets, registrations don’t need permissions, but do need documentation. 
Capital purchases need a second signature. 



Suggestion: For continuity, Athletic Committee tenure to run July-June.  
Blakey, Brian, Stacy and Wendie to meet regarding financial procedures so that two signatures 
are captured for any capital purchase. 
 
 

XI. Closing Prayer  
 
Blakey Martin conducted the closing prayer at 8:58 pm and meeting was adjourned. Next 
Meeting is October 11 at 7:00pm 

 
 

Respectfully submitted by Kristin Townsend, Secretary 
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